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I. EasyChair first steps 
 

1. Creating an account 
To create an account in EasyChair: 

1. Go to: https://easychair.org/account/signup 

2. Pass a captcha and click Continue. 

 

3. Fill out registration form and click Continue. 

https://easychair.org/account/signup


 

 

4. You will see the following screen: 

 

5. Check your mailbox. You should have an e-mail entitled “EasyChair account confirmation” from 

noreply@easychair.org. Click the link inside that e-mail message to create the account. 

6. You will see a new form – the last step of account creation process: 



 

7. Accept the Terms of Service, fill out all required fields, and click “Create my account”. 

8. You will see the confirmation screen: 

 

9. Done! Now you can log in to EasyChair using your chosen User name and Password (see next 

section of this guidebook for more information). 

 



2. Log in 
To log in to EasyChair: 

1. Go to: https://easychair.org/account/signin 

2. Fill out the fields with your User name and Password set during account creation process and click 

“Log in”: 

 

3. After successful log in, you’ll see the welcome screen: 

 

4. Done! You are now logged in and you can access all conferences in the EasyChair system. To submit 

an abstract for our Conference, please read the next section of this guidebook. 

 

  

https://easychair.org/account/signin


II. ATEE 2020 

1. Submit an abstract 
To submit an abstract for our Conference: 

1. Go to: https://easychair.org/conferences/?conf=atee2020 

2. If you’re already logged in, you’ll see the following screen: 

 

If you’re not logged in, you’ll see the log in page first. If needed, see section I.2. of this guidebook on how 

to log in. 

3. To see our call for papers, click “view call for papers”. To submit your abstract, click “enter as an 

author”. 

4. You will see the submission form, along with guidelines on how to fill it out: 

 

5. Read the instructions and then fill out all required fields. 

https://easychair.org/conferences/?conf=atee2020


6. When everything is ready, click the “Submit” button at the bottom of the page: 

 

7. If anything is missing, EasyChair will prompt you to fill out missing fields: 

 

8. If everything is ok, you’ll see a summary for your submission (with proper data instead of “TestTest” 

text): 



 

You will also receive this summary in an e-mail from atee2020@easychair.org with information on how to 

access it. 

9. You can update your submission using “Update information” or “Update authors” buttons at the 

top right corner of the summary page. You can also “Add file” if you haven’t done so before or if the 

file is missing. 

10. Done! You’ve successfully sent your submission to our Conference and you can await our response. 

 

2. Further questions 
If you have any more questions regarding EasyChair submission to our Conference, please contact us at: 

atee2020@uw.edu.pl 

Our Organising Committee will be happy to help! 

mailto:atee2020@easychair.org
mailto:atee2020@uw.edu.pl

